NATIONAL INSTITUTE OF DISASTER MANAGEMENT

Delhi
Date: 24.07.2025

Online Applications are invited for the following positions in NIDM

on contractual basis

The National Institute of Disaster Management is seeking experienced and qualified

candidates for the following positions purely on contractual basis for its campus at Rohini,

Delhi
S. Name of Position No. of Remuneration p.m.
No. Position
1. Consultant (Rajbhasha) 1 Rs. 75,000/- to Rs. 1,00,000/-
2. Consultant (Developer —IDRN) 1 Rs. 75,000/- to Rs. 1,00,000/-
2. The detailed Terms of Reference (ToRs) for the above positions are attached.
3. The applicants must ensure eligibility criteria before applying for any position.
4, Interested applicants are requested to apply online through URL
https://forms.gle/kHcKgj9QVw6iypfT6
5. The last date for online application is 08.08.2025 upto 11:59:59 hrs.
6. NIDM reserves unfettered right to accept/reject any / all applications (s) without
assigning any reasons thereof.
7. Depending upon the no. of applications received, NIDM may fix the shortlisting
/selection criteria.
8. Only shortlisted candidates may be informed (through email /telephone) and called
for written test/ personal interaction.
9. No TA/DA shall be paid for attending the written test / personal interaction.
10. The Consultant shall be governed under NIDM’s procedure and guidelines for
engagement of consultants.
11. The remuneration may commensurate with qualifications, experience and profile of
the candidate.
12.  For any queries, please contact at Tel: 011-20873404 or Email: hemant.nidm@nic.in

Executive Director
NIDM



https://forms.gle/kHcKgj9QVw6iypfT6

Terms of Reference
Consultant (Rajbhasha)

1. |Nameofthe  [QEIhIeIT Td JSTHTHT fymT
Division/ Library and Rajbhasha Vibhag
Centre/ Cell/
Section
2. |Details of Post tmﬂlﬂ‘cﬂmmﬁ[‘l-rm'l)
Consultant (Rajbhasha)
3. |No.of Vacancy |1 (One)
4. |Purposeof  [IERW: YYFHHRITRGRDRITHTNH dhTHTAGRTagTR R AHdaAT 3R]
Assignment  RTIUTYRIASITE IR ORISRITF [GRIVIG HAbRHT|
To ensure effective implementation of the Official Language Policy of the
Government of India within the organization and to provide expert guidance
on issues related to Rajbhasha.
5.  |Duration -Wﬂmaﬁﬁg%&mﬁsﬁﬁ&mﬁ$ﬁﬂm,ﬁuﬁwﬁ3ﬂ
o foTQ It a1 I UYTd 6-6 HIE &1 Al § fadR d gu Sif¥ehdd 2
SEACHERSIRCRI
e The Consultancy is for a maximum period of 5 years, initially for a period of|
3 years and thereafter 2 years by extension of 6 months at a time.
6. |Tasks Related

to Assignment
& Job
Description

Implementation of Rajbhasha Policy:
1. ST Il eh RT-aaeh - RTIe |
Oversee the implementation of the Official Language Policy.

2. GYSIBIRGIIR ARG HRTSTHTTTRIT-
IBERIEIE ISR RIESCRSI
Ensure compliance with Rajbhasha guidelines in all official communications
and documents.

3. faftre ugal iR HrichH! & HIenH I 3ide S # =<l &I Serar &

Promote the use of Hindi in official work through various initiatives and
programs.

CRCICEELY

Translation Services:

4. RSN SRS [AURIdE Tl TC 16 S RTTIUR S TATCHEAH T |
Provide accurate and timely translation of documents from Hindi to
English and vice versa.

R RIUCKI

AT AR AT P RIS TR g e TR |
Ensure high-quality translations that maintain the integrity and context off
the original content.
ufRrarored 3

Documentation and Reporting

6. ISTHTST & Wi 8 HHATE! & Tl IS PRI &l dgH & fow T
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T TR URNEH0T T, BRI Ud fec! TRIdTS o SiToH 3R TeeH Tl

7. To organize and conduct training sessions, workshops and Hindi
fortnight from time to time to enhance the Hindi language skills of the
employees for promotion of Official Language.

yeEH SR Raifé:
Documentation and Reporting:
7. IGMNHIGh HRIFGIRAIAARUIE daRSRAT
Prepare regular reports on the implementation of the Rajbhasha policy.
8. VRN Tl & Heifeid cclraall
1 SaTEH RIS AR BRI S-TeREHT |

Maintain record so fall translation works and related activities.

Advisory Role:
9. VSTHYHI s T RISV ATE UGB AT |
Provide expert advice on matters related to the Official Language Policy.

10. MRS d NfaaisiRufshareiipan aH g ARl |

Assist in the development of language-related policies and procedures.

- 3R draA

Liaison and Coordination:
1. U RS I RIS R e IReETeAidp 1Y JH-adeh |

Liaise with government bodies and other organizations on matters
related to Rajbhasha.

2. STHNMIAD FETTASAIHRATR IGASd B3 o g siafkes faurm & ary
HJHGY HAl
Coordinate with internal departments to ensure consistent application of]
the Rajbhasha policy.

3. FRE® SISR] GRT THI-T94 R AU T 3 ST} &1 Hdg- BTl

Other works as assigned by the Controlling Officer of NIDM from time to
time.

Functional
competencies
required for
the position

1. TSR EITH & TVDHI0 DI FGIaT ol

Promoting the vision of NIDM

2. TRTRI AT, g HRAT 3R TA&07 31

Advising, Leading and Supervising

3. 3ROt 3R IuIfaat 1 fAAfor s

Formulating concepts and strategies

4. THIYT BT USYT BT
Managing resources

5. AfdpdT 3R TAMFT BT UST BT 3R IHD! I&T HIAT
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Demonstrates and safeguards ethics and integrity

6. TR I, I IR 3G & Ui FagARITAdT 3R TG BT &= Bl

Displays cultural, gender and age sensitivity and adaptability

7, ST 0 J B B 3R 3fay ffauRe! o wfird o o &mar

Ability to work in a team situation and engage diverse stakeholders

8. BT B A1 S, IY T3 B, fopaf=ad B SR RUIE A Y
&Hd1

Ability to plan, organize, implement and report on work
9. Al SR HUWOT HIRTSA
Inter-personal and communication skills

10. IfpT TR 3R Harg

Proactive engagement and dialogue

11. U TRTART 3R HOwT

Strategic advice and communication

12. IHP AR 3R fafad Tomwor s

Excellent verbal and written communication skills

13. THTY 3Hifthy e 3R 3g AgeaR H ydiord

Proficient with MS Office suite and other software

Qualification an

d competencies

(A) Academic Qualification

(i) Essential

1. 7T U fayfaenaa ¥ &) & Arae R & fS3h, o sivsh & sifFard
1 U AW & %0 H g7 J1ddh TR U UR1&T & A1e0H o 30 | o a1 81 |

Master's degree of a recognized University in Hindi with English as a
compulsory or elective subject or as the medium of examination at the
graduation level

OR
AT U fayfaener T sioh A Trde R ot foft, forad &l ot sifard o
U5 [V & U H 91 JIdd TR UR UR1&T & AIe0H o U | ford 741 g1 |

Master's degree of a recognized University in English with Hindi as a
compulsory or elective subject or as the medium of examination at the
graduation level

OR
AT UTed fayfererg @ fgdt ar sl & srarar fodt Hi fawa & FrdeiR &t
&3, forw fest ey SR ool &t sifard o1 U fawg & &u & o1
T TR TR GRI&T & H1eH o =0 H fordm 71 81|
Master’s degree from a recognized University in any subject other than Hindi
or English, with Hindi medium and English as a compulsory or elective subject
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or as the medium of examination at the graduation level.

OR
AT T fayfaenaa © f8et ar Siusht & srarar feat oft fawa # JrasR &t
oo, fo e il wrew o1 Ufsses A & U # 3R Hdsd TR | fg<l ol
Sfard a1 ulien & H1eTH & U H forar T g

Master’s degree from a recognized University in any subject other than Hindi
or English with English medium or as a optional subject and Hindi as
compulsory or as the medium of examination at the Graduation level.

OR
A=l U fayfaenea 9 &<t ar sivstt o sramar faedt oft fovg & wrae R &1
oo, forgd et a1 el &1 fHard a1 e favy & = U H 3R Hde TR
R o=l &) Udten & A1egw & =0 § forar mar g1

Master’s Degree from a recognized University in any subject other than Hindi
or English with Hindi or English as a compulsory or elective subject or as the
medium of examination at the graduation level.

(ii) Desirable

(1)u|<dﬂem|<m|<|wHTﬁrFﬁﬁWmWﬁWHTaw%a°r
HHDHHT: 25 UG dUT 30RTG AT HTCH RUTSHTFHIUTIA

Proficiency in implementing the Official Language Policy of the Government of]
India and a certificate of typing speed of at least 25 words per minute in Hindi
(Hindi font) and 30 words per minute in English respectively.

(2) Badiva &L,

Ph.D in Hindi

(B) Work Experience

(i) Essential

. RS IRES [ARIds A H e IS A HATABT A |

At least 03 years of experience in translation from Hindi to English and
vice versa.

o HYR YAeH T JAIUl - THTY ds, TRd, IR Wise quT JikeTdi
YD BT T
Proficiency in Computer handling - MS Word, Excel, PowerPoint, and
knowledge of statistical tools.

(ii) Desirable

::%vqle/%iuoq & HIAUUMeN auT faAr / fafraal @ yet-wifd aRfd g

e Should be well acquainted with the functioning and rules / regulations of]
Government / Organization.

HHEIT AT AT o FRI&On S Hailtid & &1 Srqva|

Experience of work related to inspection of Parliamentary Official Language
Committee

(C) Language
Proficiency

«3Y UC P T fEdt R3St 4o H oika Td 9 | UaTg 3aab g

e Fluency in written and spoken Hindi and English is required for this

position.




(D) Upper Age |3{fIad 31 62 IW
Limit Maximum 62 years
9. |Remuneration [375,000/- % 31,00,000/- UfcHTE
Band Rs.75,000/- - Rs.1,00,000/- per month
10. |Reporting o JSIHNT TRIFRIGIAT B TASMSSITH & YEIBTdIAE Dl Uldafed B
Mechanism BT
e Consultant (Rajbhasha) shall report to Librarian of NIDM
11. [Schedule of o JSTHTST WRTARIGTAT &1 TIY 7T H1AT HI Fuiia wHg T & Har gof =
completion of Fhy| ¥g TH YUIGIUS FgGd § 9UT WERT 3@ & GRM ISTHTH
Tasks TRTRTET Tas e | foreft s oref o) wrgor 7t S|
e The Consultant (Rajbhasha) shall complete the assigned tasks in a time
bound manner. It is a full time engagement and Consultant (Rajbhasha) shall
not take up any other assignment during the period of consultancy in NIDM.
12. [Termination of s TAMREITH ¥ WERIGAS B Fgfdd SRMR UHfd &1 gl ¢ adl
Contract THeTseed fomr fordt gd e a1 SR §d1¢ 39 fadt ff wHg gera R
qhdl gl g AR UM | THSASSITH AfRRTd WRIHRIGHT BT 45 &
&1 qd a1 | fadid wRiRierar o 45 3T & qd TaeT TR THeIs S
& 1Y Y DI I BT SRIY HR Tbal ¢l T8 fawg fedt +ft gur ¥
aferd Y, SO Aefid 9t HriaTg! IR SUNT §RT &1 Ser |
e The engagement of Consultants in NIDM is of a temporary in nature and
NIDM can terminate at any time without prior notice and without providing
any reason for it. However, in the normal course, it will provide 45 days notice
to the Individual Consultant. The Individual Consultant can also seek the
termination of the contract upon giving 45 days notice to NIDM. Irrespective
of Division, all matter related to this will be handled by Admin Section.
13. [Place of Posting |« ITETT STUCT et HRIT (TTAMESITH), foeelt uRkeR, THemeeion, wic

TJAT-15, Uldhe-3, sAldh -, Yae-29, ATeuh, fewwdl-110042

e National Institute of Disaster Management (NIDM), Delhi Campus at NIDM,

Plot No. 15, Pocket-3, Block-B, Sector-29, Rohini, Delhi-110042.

% % % %k %

Terms of Reference
Consultant (Developer-IDRN)
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Name of the Division/
Centre/ Cell/ Section

India Disaster Resource Network (IDRN)

Details of Post

Consultant (Developer- IDRN)

No. of Vacancy

1 (One)

Purpose of Assignment

Design, development, technical support, maintenance, cloud
administration & security audit of the IDRN portal.

Duration The Consultancy is for maximum period of 5 years, initially for a
period of 3 years and thereafter 2 years by extension of 6 months
at a time.

Tasks Related to 1. Design, development, technical support, maintenance, cloud

Assignment & Job administration & security audit of the IDRN portal.

Description 2. Update and further develop the technical and operational

guidelines for the implementation of the IDRN portal.

3. Prepare SRS, design document and develop user friendly data
collection formats, manuals and training modules in
consultation with Nodal faculty members and IT Division of]
NIDM.

4. Liaison with IDRN stakeholders (viz. Partners, State and
District administration, Central Ministries, Railways,
Corporate sectors etc.) for data collection and portal related
work.

5. Develop patches, database synchronization with regular
databases backup to local server, maintenance builds and log
files, and removal of junk data.

6. Provide necessary technical support, guidance and assistance
to IDRN stakeholders and end users.

7. Regular maintenance of the web applications and online e-
support including daily response to technical query from the
user providing technical assistance to IDRN stakeholders &
end users for data upload and updation.

8. Impart training to the IDRN stakeholders & end users as and
when required.

9. Coordinate with IDRN stakeholders & nodal departments for
collection and collation of hazard data and also disaster
damage and loss data. Preparation of annual compendium &
reports.

10. Prepare monthly and quarterly reports of IDRN portal.

11. Process & maintain files for IDRN portal.

12. Any other task(s) assigned by the Supervisor(s)

Functional 1. Promoting the vision of NIDM

competencies required 2. Advising Leading and supervising

for the position 3. Formulating concepts and strategies
4. Managing resources
5. Demonstrates and safeguards ethics and integrity
6. Displays cultural, gender, religion, and age sensitivity and

adaptability
Ability to work in a team situation and engage diverse
stakeholders




8. Ability to plan, organize, implement and report on work
9. Inter-personal and communication skills

10. Proactive engagement and dialogue

11. Strategic advice and communication

12. Excellent verbal and written communication skills

13. Proficient with MS office suite and other software

8. |Qualification and competencies
(A) Academic Qualification
(i) Essential Post-Graduation Degree in Computer Applications/ Computer
Science/ Computer Engineering/ Computer Technology
(B) Work Experience
(i) Essential i. Minimum 5 years of experience in Design, development,
technical support, maintenance, cloud administration &
security audit of a web portal in Govt./Public Sector or
reputed organization.
i. Development & maintenance of web applications using
Microsoft Visual Studio .NET IDE with ASP.NET, C#, MVC
and SQL Server.
(ii) Desirable Prior working experience in Govt./Training Institute/Disaster
Management.
(C) Language Fluency in written and spoken Hindi and English is required for
Proficiency this position
(D) Upper Age Limit |[Maximum 50 years
9. |Remuneration Band |Rs.75,000/- - Rs.1,00,000/- per month
10. |Reporting Mechanism |Consultant (Developer -IDRN) shall report to I/C IDRN in
NIDM
11. Schedule of The Consultant (Developer- IDRN) shall complete the assigned
completion of Tasks [tasks in a time bound manner. It is a full-time engagement and
Consultant (Developer-IDRN) shall not take up any other
assignment during the period of consultancy in NIDM.
12. Termination of The engagement of Consultants in NIDM is of a temporary in
Contract nature and NIDM can terminate at any time without prior notice
and without providing any reason for it. However, in the normal
course, it will provide 45 days notice to the Individual
Consultant. The Individual Consultant can also seek the
termination of the contract upon giving 45 days notice to NIDM.
Irrespective of Division, all matter related to this will be handle
by Admin Section.
13. |Place of Posting National Institute of Disaster Management, (NIDM), Delhi

Campus at NIDM, Plot no. 15, Pocket-3, Block-B, Sector-29,

Rohini, Delhi-110042.
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